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VARIANCE APPLICATION 
   
Instructions: 
 
1. Prior to the submittal of this application, the applicant shall discuss the 

proposal with a staff planner. 
2. The following items shall be submitted with the variance application: 
 
 

 Site plan, drawn to scale, showing location of all existing and proposed buildings, 
parking and loading areas, traffic access and circulation, undisturbed areas, open 
spaces, landscaping, refuse and service areas, utilities, signs and yards.  (BCRC 12-
233 and 12-222(i)) 
  

 Stormwater plan (Verify if stormwater plan is needed in per BCRC 12-720.2 (B), 12-
720.3 (K), 12-722.2, 12-723.2, and 12-724.1.) 
 

 Vicinity map, as defined in BCRC, Section 12-822, sufficient to show the impact of the 
proposal commensurate with the scale of the project.  (BCRC 12-222(k)) 
 

 BCRC, Section 12-822 vicinity map definition:  “A map depicting the 
general location of the subject property to other properties, the 
transportation system, landmarks and other physical features within a 
one mile radius of the site.” 

 
 Supplemental materials which the applicant believes are supportive of the project. 

 
 Documentation of the applicant’s interest in title.  (BCRC 12-222(d)) 

 
 Application filing fee.  The application cannot be accepted by the planning department 

unless accompanied by the appropriate fees.  (BCRC 12-265) 
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